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fLessorﬁ
Punctuation and Capitalization / 3/

Objectives :

At the end of this lesson you will be able to :
I | ® realize what punctuation and capitalization mean.

® find out different punctuations.
® use of capitalisation.
®

solve exercise.
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@ ozt TR Mo R o @ 99 ©T IR I T Ol @Y Marks of
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1. Comma ()
2. Full Stop (.)
3. Semicolon ( ;)
4. Colon (:)
5. Inverted Comma ("—")
6. Note of Interrogation (?)
7. Note of Exclamation (!)
8. Apostrophe (')
9. Hyphen (-)
1

0. Dash (-)

1. Comma (,)

() 9P TSR FOPGfT *7 GFFC 1 7 AT CTefTF 720F Fae Comma IR FACS
2 | IT- Alam, Abu and Amina are coming. I bought fish, vegetables, rice,
sugar and ghee.

=g 3 wrei ufb *9 @@ WA and TR @ F4 TW @32 Comma 0T 4 |

(i) Case in apposition- (& Comma T 4% 1 &7 |
Mr. Murshed, our Headmaster, is a good man.
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(iii) Case of, Adress (3TCAY %)-(F Comma T T Sentence S AT F1 &J |
Jalil, you may take this.

(iv) (SIOR (SER = qaze 2 dfs erel [ty $99% & High and low, rich and
poor, wise and fool.

(v) Absolute IIFIIR*E 7Itd The sun having set, we started for home. Dinner being
over, the guests left the table.

(vi) IR T4y AfGEMS @& Word 1 Words-& afszgy $40@ : I shall, however, help
you.

(vii) BB ST (@ Verb 2t ©F #1td Comma 307 ¢ He said, "I shall help you."

2. Full Stop- (.)

(i) Assertive 8 Optative Sentence-43 (*t¥ Full Stop JIC7 | IT-
(@) Iam a boy.
(b) They went to Dhaka.
(c) He does not know me.
(d) May you live long.
() God save the president.
(i) P Word (&9 @R, (&9 I8 AT (I g TN FATHCor foraeeT, Aerwesr @y Iefesfera
Full Stop < 9678
S. A. Wahab, B.A. Habib Khan, B.A, M.A. g%l |

3. Semi-Colon (;)
Sentence-43 76 SRex W4y PG I7791F AT 'Semi-colon’ e 5j3F F41 =7 |

(@) Work hard; other wise you will fail.
(b) He was late for school; therefore, he missed a lesson.

4. Colon- (:)

(i) "jﬁ/ﬁ\') Sentence-93 AR @ 2T I FT FLTS colon-9F FIRNF T | (TIF3
(@ Iknow him well : We lived together for five years.
(b) He cried out : What a sad thing!

(i) "ﬁ'l_”'@_, TWiRae, AT 5w =Tt Colon 67 | Verbs are of two kinds : Transitive
and Intransitive.

5. Inverted Comma ("—")
(Sgfs o)
FICET AT AFE 2 FACS e ©IeF Inverted Comma-ad LT IRTS T | (T 8

(@) Rahim said to me, "I shall meet you today."
(b) Isaid to Karim, "I am glad to see you."
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6. Note of Interrogation-(?)
(e o)
ef fersePTl 41 201 Interrogative Sentence-93 (T8 Note of Interrogation I3x® X
TP | T 8
(@) Who are you?
(b) Have you done this work?

7. Note of Exclamation (!)

(SR o< 752)

(i) (T Sentence ¥, @M, fa=m, 2@‘% T T QAT (Exclamatory), ©IF (KT note of
Exclamation J¢7 |
(@) What a fine picture ! - W% |
(b) What a sad news it is! - 73¥1

(ii) Exclamatory Sentence-9s I (I *CH A I07-
(@) Alas! the baby is dead!

8. Apostrophe (')
(i) Possessive Case 31 3% ?It7d AT apostrophe 3R S 0 |
(@) This is a children's park.
(b) It is my sister's house.
(ii) TSI @%F A0fa IZA6ET ¢ Apostrophe IR FAT 2T 3 B.A'S, M A.'S.

(iii) (P Word-« @I 3¢ 7 7 1wf2 3@ Z0eT ©F (F74TS Apostrophe IR 2 3
(@) Don't (do not) waste your time.
(b) TI've (I have) a costly clock.

9. Hyphen (-)

(i) Compound word 8% FCS -hyphen IR I 2T 3
(@) My father-in-law is a wise man.
(b) The commander-in-chief of England.

10. Dash (-)
() TR A SiEe S ARRSE- 72t ¢

If my father were alive - but why I pine for Past.

(i) I (TSR Ty JIZS *FOTRS 7RF FACS - T 3
I bought many things- pen, papers, books etc.

(i) JCFIT SPTETY S Lo Mew T2 T0 Dash IJ7%e T ACF | I2AT 3
All the boys- regular and irregular- have come.

Use of Capital Letters

(i) Sentence-4s AT A LAY %< Capital Letter I | (T3 8
(@) He is a boy.
(b) The boy reads a book.
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(i) SN e [ 9 W7 Capital Letter-93 2
(a) He came and I went with him.
(b) You, he and I am after all brothers.

(iii) Allah @32 €T 4f7 TS AZ© I Noun, Pronoun €32 Passive-49 &fe word @ 22w
7f Capital Letter-43 2 ¢

(@) Allah is our creater and He has given us every thing.
(b) Pray to Allah (god) for His mercy.

(iv) Proper noun 8 Proper Adjective-«3 &f$ *[t3@ &2 I¢f Capital Letter @3 27 |

(@) We like Bangladeshi goods.
(b) It is made of English wool.

v) Tonfaz alfs «itar f faear g oy seesweet afefe Capital Letter @9 2
(a) He is a Bachelor of Arts.
(b) Shahida is an M.A.

(vi) CPIT 1R IBCS (TG AT FCET ST & 91 Capital Letter @ & | (@
O. Death! I fear thee not.

(vii) @'§ s f5=7 A Inverted comma-93 O AFOT AT 037 AT T4 Capital Letter
CEECTI|
(@) Arif say, "Man is mortal."

(viii) SoR &fS *1fE= a1 BT 2w =1wr= AT I Capital Letter-93 27 |
(a) Little Jack Horner.
(b) Sat in a corner.
() Eating his Christmas cake.

EXERCISE

1. @& ¥© Capital Letter 8 Full stop 9118 |
Rahman is a good boy he goes to college everyday all love him he has many

books some books are red some are green he has a fountain pen.
2. QT T© Capital letters ¥R Note of Interrogation IR F4 3

have you learnt your lesson have you done the home tasks when are you
going to start for school may I accompany you have you any programme to
play in the afternoon.

3. *F ¥© Comma I8 3

Shimul Ruma Maknun and Rishat are sisters Asif my brother is very clever.
Nahid Asif and Ahmed are going to the path. Mostofa come here.

4. faaw foz 3 959 Sentence-teT w9 ford ¢

Where are you going matin I am going to asif why are you going there he
had written me to play football with I am willing to go with you Thanks I am
grateful to you.
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